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| NTRODUCTI ON

The Medi cal Departnent Accessions Directorate (MDAD) has
oversight for the Navy's nedi cal accessions prograns

i ncluding: the Armed Forces Health Professions Schol arship
program ( AFHPSP), Heal th Professions Loan Repaynment Program
(HPLRP), First Year Graduate Medical Education (FYGVE),

Fi nanci al Assi stance Program (FAP) and Navy Active Duty Del ay
for Specialist (NADDS) Program The Directorate is the central
poi nt of contact/representatives on nedical accessions issues
for DOD agenci es and nunerous national nedical organizations.
The Directorate is al so responsible for the managenment and the
execution of a multi-mIllion dollar budget.

Thi s handbook will focus on the Navy's AFHPSP. AFHPSP offers
qual ified students full tuition for school, a nonthly stipend,
and rei nbursenment for books and various required equi pnent and
fees. In return, students serve as active duty nedical, dental
or nmedical service corps officers (for a mninmum of three
years). Scholarship recipients also attend a 45-day
(consecutive days) Active Duty for Training (AT) tour for
every year of schol arship awarded. These ATs range from a
required Officer Indoctrination School (OS) Newport, Rhode

| sland to numerous choices of rotations at mlitary
facilities. During AT, students serve on Active Duty in the
rank of Ensign with all attendant obligations, benefits and
respect of the rank.

Pl ease take the tine and read this handbook. If after reading
t hi s handbook, you have any questions, please feel free to
contact us. We also invite your suggestions. Please
correspond by email or fax, when possible, as this is our nost
efficient way to answer your queries. Phone nunbers and hours
of operation are |listed bel ow.

TELEPHONE NUVBERS/ DEPARTMENTS
(See website)
Mai | i ng Address:
Medi cal Department Accessions Directorate
NVETC, Bet hesda (Code OH)
8901 W sconsin Ave
Bet hesda, MD 20889-5611
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To minimze delays in answering your questions please indicate
what departnment you wi sh to contact
http://nshs. med. navy. m | / hpsp/i ndex. htm

Phone hours (Eastern Standard Ti ne)
Monday- Fri day
0800 — 1600

Pl ease keep this booklet with all of your Arned Forces Health
Prof essi ons Schol arshi p (AFHPSP) docunents for future
reference.

Changes or updated programinformation will be emmil ed and/ or
pl aced on our website. Access the website often to be

i nformed regardi ng program changes and subsequent handbook
changes.
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CHAPTER ONE
STUDENT ACCOUNTABI LI TY AND RESPONSI Bl LI TY

1-1. Origin and Purpose of the Armed Forces Health

Prof essi ons Schol arshi p Program (AFHPSP). The AFHPSP was
created under authority of the Uniformed Services Heal th

Prof essions Revitalization Act of 1972, and is governed by
Department of Defense Directive 1215.14 (February 1975) and
SECNAVI NST 1520. 8A (Novenber 1987). The program s purpose is
to obtain adequate nunbers of conm ssioned officers on active
duty who are qualified in the various health professions. The
Navy provides schol arship support for students undergoi ng
training in the health professions of nedicine, osteopathy,
dentistry and optonetry.

1-2. Conmpliance with Policies. You are obligated to conplete
your academi c programin a satisfactory manner within the tine
allotted. You nmust keep the AFHPSP inforned in witing, at

all times concerning matters affecting your standing in the
program including academ c failure or change in physical
condition. You nust conply with the instructions and
responsibilities outlined in this booklet and in your service
agreenent as well as those that may be issued fromthe AFHPSP
or other agencies having authority over the managenent of your
program The followi ng are grounds for imediate term nation
of Navy support of your academ c programw th possible
recoupnment of all nonies disbursed on your behalf and/or
prosecution under the Uniform Code of MIlitary Justice (UCMI):

a. failure to conply with instructions

b. unsatisfactory academ c perfornmance

c. conduct unbecom ng a naval officer

d. falsification of docunents
1-3. Adm nistration of the Schol arship Program The program
is adm ni stered by Naval Medical Education Trai ning Command
(NMVETC), (MDAD) (referred to in the reminder of this handbook
as Code OHis the only contact for all matters pertaining to
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your participation in the scholarship program) |In general,
this includes questions and correspondence concerni ng changes
ineligibility dates, transfers to other institutions, nedical
eval uati ons, personal problenms, requests for |eave of absence,
ext ensi ons, and academ c w thdrawals. Address al
correspondence to:

Medi cal Departnment Accessions Directorate
NVETC, Bet hesda
Attn: (Code OH)
8901 W sconsin Ave.
Bet hesda, MD 20889-5611

1-4. Student Records. Code OH2 maintains your service,
heal t h,
dental records and other docunents related to your
participation in the AFHPSP. Keep copies of all
correspondence you send to the Navy or the Navy sends to you.
I n particular, you nust always keep copies of the foll ow ng
docunents, and have themin your possession when perform ng
Annual Trai ni ng:

a. Physical (forms DD Form 2807-1 and 2 and DD Form 2808)

b. Dependency Application Record of Enmergency Data (al so
known as a "Page Two"; form NAVPERS 1070/ 602)

c. Annual Certificate of Physical Condition (form NAVMED
6120)

1-5. Change of Address. It is required that you keep Code
OH2 informed of your current mailing address, enmail address
and tel ephone nunber. Correspondence through the mail nust

i nclude your full nane, address, social security nunmber and
conpl ete tel ephone nunmber. Change in your information can be
accepted via email, fax, mail and tel ephone conmuni cati on.
When possible use email and fax as your primary source of
comruni cati on.

1-6. Changes in Health or Physical Condition and Navy
Hei ght / Wei ght St andar ds.
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a. Your conplete physical (fornms DD Form 2807-1 and 2 and
DD Form 2808) is valid for five years fromthe date obtained.
You will be required to obtain a new physical within two years
of superseding to Lieutenant (graduation from your school).
The conpl ete physical is updated annually with the Annual
Certification of Physical Condition (NAVMED 6120 - see Section
5-4).

b. You nust report immediately, to Code OH2, any serious
illness, period of hospitalization, pregnancy or chronic
heal th problem that causes you to m ss class or which may
adversely affect your ability to serve on active duty. 1In
addition, you are required to remain within Navy hei ght/wei ght
st andards (Appendi x D).

1-7. Changes in Fam |y Menber Status. At the tine your
service record was established, a Dependency

Appl i cation/ Record of Enmergency Data (form NAVPERS 1070/ 602,
commonly known as a "Page Two") was included. Each tinme the
status of a fam |y nenber changes due to marri age, divorce,
birth or death, you nust update your Page Two as foll ows:

a. Annotate changes in pen and ink on your current copy
of your Page Two and forward to Code OH2 with a copy of
applicabl e | egal paperwork (i.e., a birth or marriage
certificate).

b. Code OHwill then prepare a new Page Two and mail it
to you for signature. You will be directed to return the
original to Code OH2 for maintenance in your service record
via mail only.

1-8. Ildentification Cards. VWile in the AFHPSP, you are

required to maintain in your possession a valid Arned Forces
ID Card. Code OH2 will issue you a formDD 1172, which you
must take to a Naval Reserve Center to obtain this photo ID.

1-9. Navy Drug Policy.

a. Drug abuse is a major concern in today's Navy. The
Navy policy of zero tolerance toward drug abuse stresses the
di fference between the Navy's operational requirenments and
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society in general. It concludes that the Navy cannot afford
to be a "mrror of society” regarding drugs. Bottom Line - W

b. \While serving on Annual Training, each participant in
the AFHPSP is subject to the current drug policies of the Navy
and the Uniform Code of MIlitary Justice. Student status in
no way exenpts an individual fromdrug policies and possible
screeni ng at any accession site established by the Navy.
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CHAPTER TWO
STI PEND AND TUI TI ON BENEFI TS

2-1. Establishment of Eligibility Date for Benefits. Code
OH2 establishes your eligibility date for AFHPSP benefits
based on the date you sign your Oath of Ofice, the date you
si gn your AFHPSP Service Agreenment or the conmencenent date of
your acadenmi c year. The latter of these dates will become
your benefit start date.

2-2. Termnation of Benefits. Your eligibility for

schol arship benefits will be term nated on the date you
graduate from school or on the date you conplete your program
requirenents if that date precedes your graduation date by 45
days or nore.

2-3. Pro-ration of Benefits.

a. |If your eligibility date for schol arship benefits
coincides with your school matricul ation date, Code OH wi ||
pay stipend, tuition and required fees for the full term

b. If your eligibility date is effective after you start

school, Code OH will pay a portion of the full tuition anpunt
using the follow ng formula.

TOTAL DAYS I N

THE AFHPSP
FULL TERM
X  TUTION COST = TUITION PAID BY CODE
OH
TOTAL DAYS IN
SCHOOL TERM

Exanpl e: Term Start Dat e: 01 Sep
Eligibility Date: 06 COct
Term Endi ng Date: 12 Dec
Tuition Cost: $1, 600

TOTAL DAYS IN = 67
THE AFHPSP
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X $1,600 = $1,051

TOTAL DAYS IN = 102
SCHOOL TERM

Total Tuition and Fees for school Term $1, 600.00
Prorated Tuition Paid by Navy: $1,051.00
Tuition Cost to be Paid by Student: $ 549.00

2-4. Tuition Paynments. Code OH1 will pay your school
directly for the required itens |listed below, in accordance
with the Educational Service Agreenent or contract that the
Navy has established with your school. Code OH1L wll pay the

entire tuition bill (except as discussed in Section 2-3).
(You nmust seek reinbursenent directly fromyour school for any
tuition deposit.) If you receive a tuition bill from your

school that is covered under your scholarship, return the bill
to the school office with the address and phone number of Code
OH1.

a. Normal tuition

b. Building use fees

c. Student activity fees

d. Student union fees

e. Laboratory fees

f. Health Service Fee

g. School -required, single-rate hospitalization and health
services premuns. This insurance is an allowable
rei mbursenent only if it is required by the school. [If you
pay this fee directly, include it on your SF 1164 (Claimfor
Rei mbur senment and Expenditures on O ficial Business; see
Chapter 3). In addition, when filing a claim please provide

proof of paynent and certification fromyour school’s billing
office that states: (1) that hospitalization coverage is

For recent version of this handbook access our website 11
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required by the school, and (2) the amount of the single-rate
policy.

h. University-required rentals (e.g., mcroscopes, slide
sets)

i. Gr aduati on fees
2-5. AFHPSP Sti pend.

a. Your stipend begins on your AFHPSP benefit start date
and ends on your graduation date or on the date you conplete
all academ c requirenents for receipt of the professional
degree (if that date precedes the date of graduation by nore
than 45 days). As nenbers of the AFHPSP you are eligible for
12 nmont hs of financial assistance each year: 10 % nonths of
stipend and 1 %% nonths of active duty pay and all owances of an
Ensi gn while on annual training (AT). Stipend paynents are
suspended while you are on AT and if placed in a Leave Wt hout
Pay (LWOP) status (see Chapter 4). You will receive your
first stipend check approximately 30 days after the
establishment of your eligibility date. Thereafter, deposits
in your bank/credit union will be received at the beginning of
the nonth for the precedi ng nonth.

b. Stipend paynments are made by the Defense Finance and
Accounting Service, Cleveland (DFAS-CL), after your pay
account has been established by Code OH2.

c. Stipend paynments will be electronically transferred
for direct deposit into your bank account. You will receive
direct deposit about every two weeks (on the 1% and 15'" of
each nonth). [If you have any questions about direct deposit
of your nonthly stipend please email or call Code OH2.

2-6. Taxati on of AFHPSP Benefits.

a. Stipends of students who began receipt of scholarship
benefits on or after 01 January 1981 are subject to Federal
W t hhol di ng Tax. The amount of Federal tax withheld is based
on the exenption clainmed on the Enpl oyee’s Wt hhol di ng

Certificate (formW4) submtted with the service record. |If
no Form W4 is received with the record, the stipend is taxed
For recent version of this handbook access our website 12
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at the rate of single with no dependents. To initiate any
change in Federal W thhol ding Tax, conplete a new Form W4 and
submt it to Code OH2.

b. State Tax is currently withheld fromyour stipend
check. You nust file a DD 2058 State of Legal Residence
Certificate with our office.

c. DFAS-CL will send you Federal WAage and Earni ngs
Statenments (Form W2) for stipend earned each tax year

2-7. Accepting Stipend or Pay from O her Sources. Menbers of
t he AFHPSP (except those eligible for the G |. Bill) are
prohi bited from accepting other schol arship support in any
formfromthe Federal governnment (Dual Conpensation), other
than the pay associated with Annual Training. No restrictions
apply to accepting pay or other renmuneration from private or
state sources, if doing so does not interfere with your AFHPSP
status, requirenments for graduation, your Annual Training

assi gnnments or your active duty service obligation.
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CHAPTER THREE
RElI MBURSEMENTS

3-1. General Information. The expenditure of funds to
support nenbers of the AFHPSP will be Iimted to itens

consi dered ordi nary, necessary and required of all students
enrolled in a professional degree program who are not nenbers
of the AFHPSP. Thus, you will receive paynment only for those
items required by your school for all students enrolled in
your year |evel

a. |If your eligibility date for program benefits
coi ncides with your school matriculation date, Code OH1 wil |
rei mburse you for all costs incurred for textbooks, equipnent
and suppl i es.

b. If your eligibility date is effective after the
commencenent of the academ c year, Code OH1 will prorate
rei mbursement of the costs incurred for textbooks, equipnent
and supplies in the same manner tuition is prorated.

3-2. Items Authorized for Reinbursenent (Medical students).
Code OH1 will reinburse you directly for the itens |isted
bel ow. You will not be reinbursed for any itenms purchased

prior to entering the AFHPSP.
a. Small nedical equipnment (one tine only):

(1) Sphygnmomanoneter
(2) Diagnostic set - otoscope and opht hal noscope
(3) Stethoscope
(4) Doctor’s bag
(5) Penlight
(6) Tuning forks
(7) Reflex hammer

(8) Neurol ogi cal hamrer
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(9) Measuring tape, physician's
(10) Thernonet er

(11) Scissors, bandage

(12) d oves, disposabl e/ exam nation
(13) Osteopathic treatnment table
(14) Cap and gown fees

(15) Dissection kit

(16) Eye Chart

Fi nanci al Assi stance Program (FAP) participants are
aut hori zed rei mbursement for required tuition and books only
(proof fromthe institution is required).

Nur se Candi date Program (NCP) students are not authorized
rei mbursenments.

b. Required textbooks (hard copy or on CD). Code OH1l
will reinmburse for only those texts that are required of al
students for a particular course or rotation.

c. Mcroscope. Code OHL will reinburse a maxi num $260. 00
per year for each of two academ c years toward purchase or
rental. Rental is strongly recommended, due to the high costs
of purchase. Reinbursenment may not be applied toward
i nsurance or shipping & handling.

d. dinical jackets/lab coats (2).

e. USME or COWLEX Level 1 & 2 (one tinme only), Parts |
and Il. O her board exam nations will be reinbursed only if
required for degree conpletion.

f. Health Insurance (payable at single rate of the school
policy, but only if required by the school). If your
institution requires that you have health insurance but does
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not require that you purchase its policy, the Navy wi ||
rei mburse you for up to the school’s single-rate policy (see
section 2-4.9g.).

g. Conputer rentals or |ease only. The governnent is not
permtted to purchase conputers for individual use or
owner shi p.

h. Electronic Residency Application Service (ERAS) fees
up to $100. 00.

i. Gaduating students will not be reinbursed for books
or equi pnent purchased within the 30 days prior to their
graduation date or the date of the conpletion of their
academ c requirenents. Clains nmust also be submtted within
30 days of the end of each fiscal year

] . Students should conbine authorized itens on one claim
for reinmbursenent (1164), and file the claimwthin 10 days of
purchase. Fewer reinmbursenments will allow a quicker turn-

around of AFHPSP cl ai ns, However do not conbine itens
purchased in different fiscal years on one claim Fiscal year
is 1 Cctober through 30 Septenber the follow ng year.

3-3. Itens Authorized for Reinbursenent (Dental students).
(Access reinbursabl e itens on nhttp://nshs.med.navy.mil/hpsp/Pages/HPSPHome.htm) .

3-4. Items NOT authorized for reinmbursenment. Code OHl is not
aut horized to reinburse you for the followi ng itens:

a. Student note-taking service
b. Optional or recomended books
c. Stolen, lost, or damaged itens

d. AMA, AOA, APA, or other professional society, student
associ ation or class dues

e. Caneras or attachments for use in elective courses

f. Surgical clothing, nanme tags, goggles, laundry or
| ocker fees
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g. GCeneral office supplies
h. Housing, neals or school - sponsored travel expenses
i. Conputers (purchase) or palmpilots

j. Non-related courses (including fees for continuing
educati on prograns)

k. Refundable fees or deposits

|. Theft or damage insurance for books, supplies and
equi prment

m  Equi pnment repair and mai ntenance

n. National Board pretest, retest, study books, guides or
revi ew books

0. Magazine and/or journal subscriptions
p. Loans or interest on |oans
g. Initials on doctor’s bags

r. Deposits or down paynents on equi pnent or supply
orders

s. NRMP (National Residency Matching Plan) or State
Boar ds

t. Reproduction expenses in making copies of
rei mbursenment vouchers or receipts

u. Binding charges for reports or research papers

v. CIBA Series. Individual volumes within the series my
be subject to reinbursenent if required by all nedical
students at your school.

w.  Shi ppi ng and handl i ng

X. Beepers
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y. Parking
z. Telephone Calls

3-5. Instructions for Claimng Reinbursenent. All clainms for
rei mbursenent for funds expended for required textbooks,

equi prent and supplies nust be submtted to Code OH on the SF
1164 (Claimfor Reinbursenent for Expenditures on O ficial

Busi ness). This form can be found on our website. See
Appendi x A for step-by-step instructions on filling out the SF
1164. Follow these instructions carefully when preparing your
clai m

a. Type or print legibly in black ink.

b. Use only ONE SF 1164 per claim You nust separate
purchases by fiscal year and submt them on separate clains.
The fiscal year starts 01 October and ends 30 Septenber.

Bl ank paper simlar in size to the SF 1164 nust be used as a
continuation sheet if nore roomis needed. These continuation
sheets MUST | NCLUDE your NAME, SOCI AL SECURI TY NUMBER, and
MUST BE SI GNED BY YOU. Before you use these continuation
sheets, ensure that you have used the back side of the SF
1164.

c. Itemze the SF 1164 in the order that the cl ai nmed
items appear on the original receipts. Include one photocopy
of the original receipts, which nust be attached to 8% x 11
paper to prevent loss in handling.

d. | ncl ude all docunents listed in the box at the end of
this section.

e. As with all AFHPSP correspondence, nmintain copies of
your receipts and your claim

f. Send your claimto: Medical Departnment Accessions
Directorate
NVETC, Bet hesda (Code OH1)
Rei mbur senents Secti on
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8901 W sconsi n Ave.
Bet hesda, NMD 20889-5611

g. Questions concerning your claimw |l be answered by
emai | .  Renmenber that when corresponding to Code OH, always
i nclude your full name, SSN, address and tel ephone nunber.

3-6. REI MBURSEMENT CLAIMS (SF 1164) MJUST | NCLUDE:

a. An official, current course or rotation schedule from
your registrar’s office (it will be placed in your
Rei mbursenment file for further reference).

b. The following itens are acceptable as receipts:

(1) Cash register tapes.

(2) Item zed bookstore/vendor receipts. (These
recei pts nust display student’s nane, nmethod of paynent, date
pai d, signature of enployee, and be acconpani ed by cash
regi ster tape or other valid receipts.

(3) Canceled checks with item zed receipts (copies of
t he cancel ed checks are acceptabl e when both sides of the
check are displ ayed).

c. The followi ng are NOT acceptable as receipts:

(1) Invoices unless acconpani ed by a cancel ed check
for the ampbunt of the invoice.

(2) National Board acknow edgnment cards.

(3) Dine store receipts (Carbon with receipt with no
store or school heading).

(4) Letters or notes indicating sales or agreenments
for rentals between private parties.

** The SF 1164 nust be item zed in the order that the clained
items appear on the original receipts. Only original
recei pts are acceptable as proof of purchase. Xerox copies
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cannot be processed. Small | oose receipts nmust be attached to
8 X 10 paper to prevent |oss in handling.

d. Dean’s Certification Letter (Code OHLl provides bl ank
formse with the reinbursenent clains). Your dean’s office nust
review each claimfor reinbursenent and sign this form Staff
menbers in your dean’s office may offer to mail the claimfor
you once it has been signed; however, to avoid confusion over
mai | i ng dates, and the whereabouts of supporting
docunent ati on, we suggest that you pick it up fromthe office
and mail it yourself.

e. Required book list. If you have a required book Ilist,
send it. Some nedical schools do not classify any text as
“required,” but provide a list of “recommended” books. It is
usually clear fromthe instructor’s syllabus which texts are
necessary for the course. If you have any questions about
rei mbursabl e texts, contact Code OHl. Again, the rule is to
rei mburse you for all itens that are necessary and required of
all students in your year |evel. The burden of proof is on
you to denonstrate that the texts you are claimng are
required; the Dean’s Certification Letter is not a bl anket

aut hori zation for all texts. |If we cannot verify that an item
is required, we will ask you to provide a letter from your
instructor specifying that the itemis required by al

students in that course or rotation. |If that letter can not

be provided, your claimw |l not be reinbursed.
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CHAPTER FOUR
SPECI AL | NFORVATI ON

4-1. Leave Wthout Pay (LWOP). Most schools provide for

| eave of absence for students experiencing difficulty coping
with academ c requirenments. Students nust request LWOP from
the programif there is any delay in their academ c progress.
LWOP periods will generally be approved for a period of one

year. During this period, you are NOT eligible for stipend,

tuition, reinbursenents or Annual Training.

Al'l requests nust be approved in advance by the Navy and
approval of LWOP from your school is separate from any
approval from the Navy.

a. We recognize the necessity of LWOP in specific cases.
As soon as you have identified the need for LWOP, you are
required to notify Code OH3, imedi ately and request a LWOP
period fromthe AFHPSP. W nust have the foll ow ng
correspondence:

(1) Aletter or email fromyou formally requesting
LWOP with a full explanation of why the |eave is necessary.

(2) Aletter fromyour dean of student affairs stating

that the school |eave of absence will be granted to you on a
specific date (day, nonth, and year) for a certain |ength of
time and that you will be readnitted into school on the date

t hat your | eave of absence expires. This letter nust also
address your potential to conplete the degree requirenents
shoul d the | eave of absence is granted.

(3) An official copy of your nobst recent transcripts.
Once the correspondence is received an Academ c and

Adm ni strative Review Board (AARB) will convene to consi der
your request. You will be notified, via mail, of the AARB's
deci si on.

b. To be reinstated into the program Code OH3 requires a
written request fromyou. This request nust include a letter
fromthe school confirmng that you are conpleting the |eave

of absence from your school, the exact date it will end (day,
nont h and year) and your new graduation date. To avoid del ay
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in reinstating your schol arship benefits, your correspondence
must be forwarded to Code OH3 as soon as possible; preferably
30 to 60 days prior to the end of the school |eave of absence.

4-2. Transfer between Academ c |Institutions.

a. Prior to transfer to another institution, you nust
request permni ssion from Code OH3 by submtting the foll ow ng:

(1) Arequest in witing to seek transfer to another
school (this request nmust contain the name of the school you
are currently attending and the school to which you desire
transfer) and supporting explanation for the request.
(Requests that necessitate an extension of your schol arship
support beyond the tine established in your initial contract
wi |l not be approved.)

(2) Aletter of acceptance fromthe new institution
stating both the academ c termstart date and your antici pated
graduati on dat e.

(3) Aletter fromthe institution you are |eaving
verifying the effective date of your release. Your request
must reach Code OH3 at | east 90 days prior to the start of the
termfor which the transfer is requested. |If receive approval
from Code OH to transfer schools, you nmust send us a new
Academ ¢ Year Statenent (AYS) fromthe receiving institution.
Once we receive your AYS, Code OHl1 will contact the receiving
institution concerning the paynment of your tuition and
required fees.

4-3. Program Resi gnati on.

a. The Navy has entered into a witten contract with you
in good faith and is relying on your matriculation to fill
Navy Operational Medicine needs. Furthernore, your acceptance
precl uded another notivated and capabl e candidate from
entering the program This contract presunmes you are entering
a rigorous education programthat attests to your maturity,
integrity, academ c ability and conprehension; thus, you are
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expected to understand and fulfill the terns of your witten
contract.

b. As stated in your AFHPSP service agreenment, there is
no provision to “buy out” your contract.

c. Appropriate causes for requesting resignation include
severe humanitarian hardship or pernmanent discontinuation of
your professional education. Requests based on personal
reasons are normally disapproved. |If you decide to request
resignation, contact the director or deputy director of NDAD
(see website) for guidance. Your request nust include the
fol | owi ng:

(1) Aletter fromyou fully explaining your reasons
for requesting resignation.

(2) Aletter fromthe dean of student affairs or an
advi sor who supports your resignation, confirm ng your current
academ c status, i.e., whether or not you have disenrolled
from medi cal school and the circunmstances invol ved.

(3) Based on your particular case, and supporting
correspondence recei ved by Code OH3, the Commanding O ficer
will make a reconmmendation and forward your request to the
Bureau of Naval Personnel for a final decision.

4-4. Studies Abroad. Many Anmerican universities have
agreenents with excellent foreign universities and teaching
hospital s whereby students can fulfill certain curricul um
requi renments. Before applying for foreign rotations or
courses, you nust be aware of the follow ng conditions:

a. As with any clerkship or externship, Code OH3 will not
i ntercede or becone involved with arrangenments between the
student and the teaching facility.

b. You nust advise Code OH3, in witing, of your plans
before departing the United States. Furnish a central
forwardi ng address for correspondence, an itinerary of the
country or countries you are visiting, the |l ength of your
stay, and the date you will return to your stateside canpus.
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This informati on nust reach us in tine to allow us to concur
with your plans.

c. Your trip overseas nust be approved by your university
as fulfilling curriculumrequirenments. |f approved, it cannot
extend the time required for you to conplete your professional
degree. (For information on Leave Wthout Pay see section
4.1.).

d. Code OH1l cannot issue AT orders assigning you to an
overseas institution; all AT nust be performed in the
continental United States at an authorized site.

e. Tuition charges associated with overseas study wll be
subj ect to reinbursement only under the follow ng conditions:

(1) The foreign university must bill your school
directly for all costs incurred.

(2) Your course of study nust fulfill established
curriculumrequirenents.

4-5. Menbers with Prior Active Duty Service.

a. |If you have been on active duty before entry into the
AFHPSP, you may be entitled to higher pay rates during your
AT. By law, Code OH2 cannot pay you in a grade higher than 01
(Ensign); however, there is a difference in pay between an 01
under 2 years of service and an 01 with 2 or nore years of
service. Menbers with at |east four years and one day of
prior active enlisted service are entitled to “"OFE" pay (see
Pay Scal e; Appendi x B).

b. To make Code OH2 aware of prior service, send us a
copy of your DD 214, (Report of Separation from Active Duty),
and any docunentation of Reserve drill tinme and/or National
Guard duty. Code OH will forward these docunents to the
Bureau of Naval Personnel for conputation of creditable prior
service.

c. The Departnment of Veteran’s Affairs considers the
AFHPSP stipend a scholarship. This enables you to collect the
stipend plus the G Bill education benefits you earned while
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on active duty. To qualify, you nmust have served on
continuous active duty for nore than 180 days, be attending an
approved institution, and be pursuing an approved program of
education. For nore information on application forms, see the
VA of ficer at your school or contact the local VA office in
your area. As with the stipend, you are not entitled to
receive G Bill benefits while you are on AT.

4-6. CGovernment Transportation. While in the AFHPSP, you are
eligible to travel space avail able (Space A) aboard Depart nent
of Defense aircraft. You are required to possess an

Aut henticati on of Reserve Status for Travel Eligibility, DD
Form 1853, when traveling aboard DOD-controlled aircraft. To
obtain the DD Form 1853, call or wite Code OH2 60 days prior
to the start of your planned travel. The DD Form 1853 expires
30 days fromthe date of issue.

a. Students travel in a Space A flight category, which is
low priority. AFHPSP nmenbers will be assigned seats on
aircraft only after personnel with a higher priority have been
seat ed.

b. Menbers nust possess a valid Armed Forces ID Card when
traveling aboard DOD-controlled aircraft.

c. Students on Space A travel nust conformto current
Navy groom ng standards, as set forth in US Navy Uniform
Regul ations (See Chapter 6). Particular attention nust be
addressed to hair length and the wearing of articles of
jewelry. Please note that nenbers who attenpt to board
aircraft, but fail to conformto such standards, will be
deni ed a seat.

d. Information concerning the flight schedul es of DOD-
controlled aircraft, seat availability and proper attire nmay
be obtained fromthe Passenger Service Section at mlitary air
installations. Students may obtain limted information
concerning flight schedul es by tel ephone, but nust be aware
that such schedul es are subject to frequent |ast mnute
changes.

e. Students nust ensure that they have anple funds
available for their trip via comercial carrier in the event a
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DOD-controlled aircraft is not available. The student is
solely responsible for being at his/her place of duty (school)
at the appointed tine.

f. AFHPSP students nmust ensure that their behavior while
traveling aboard DOD aircraft reflects dignity upon thensel ves
and the US Navy. Behavior that does not neet these standards
may cause the nmenmber to be denied a seat aboard the aircraft
and subject the menber to disciplinary action.

g. Space available transportation cannot be used when
traveling on AT orders.

4-7. Conmm ssary Privileges. AFHPSP and FAP participants and

their dependents are presently entitled to unlimted
conm ssary privileges while perform ng AT.
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CHAPTER FI VE
ANNUAL TRAI NI NG

5-1. The Purpose of Annual Training (AT). As an AFHPSP
menber, you are required by law to performan active duty tour
every year while you are in the program These tours are
designed to provide you with specific mlitary instruction and
mlitary nmedical training that is an integral part of your
schol arship. These tours provide a val uable adjunct to your
prof essi onal education and assi st you i mmeasurably in your
adjustnment to future active duty service with the Navy. A
current list of AT |ocations and types of clinical and
research clerkships is available on the website.

5-2. Assignnment Length. Every eligible nenber of the AFHPSP
is required by law to perform one 45-day AT period each year
of program participation (four-year scholarship students w ||
performa total of four AT periods; three-year schol arship
students will performthree AT's. Officer Indoctrination
School (O'S), discussed below, counts as one AT period.)

a. There is no provision for extending an AT period
beyond 45 days or taking it at two different Naval nedical
facilities.

b. If a clerkship at a Naval nedical facility does not
cover the full 45 days (either because you have fewer than 45
days avail abl e, or because a naval nedical facility limts
training to 30 days), you will be ordered to report to the
Naval Reserve Center closest to your school either imediately
before or after the clerkship to conplete the remaining
portion of your 45 days of active duty. The nm ninmum peri od
al l owed at a Naval nedical facility is 30 days (four weeks).

c. |If your school schedul e does not allow tine for an AT,
you will performa set of "school orders"” (see below), in
whi ch your entire active duty period is performed by reporting
to a | ocal Naval reserve center

5-3. Assignnent Types.

a. Oficer Indoctrination School (OS). A four-week
orientation at Newport, Rhode Island, will be conpleted before
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entry into medical, dental, or optonetry school, or after your
first year. |If you have no prior conmm ssioned service in the
U.S. Navy, you nmust attend O S prior to your first active-duty
assi gnment after graduation. You MJUST attend O S at your
first avail abl e opportunity. Specific information about O S
is sent to you with your orders. Further information about
OS is avail able on ww. cnet.navy.m | /netc/ois.

b. Research Clerkship. A clerkship is performed at Naval
medi cal facilities often focusing on research related to the
operational Navy. This rotation is usually perfornmed by first
and second year students. Refer to your web site for a
current |ist of research cl erkships.

c. Cinical Clerkship. A clinical rotation is perforned
at a Naval hospital, for which you nay receive elective credit
toward graduation (check with your school). This rotation is
performed by third and fourth year students who have gai ned
sonme clinical experience.

d. School Orders. School Orders Annual Training (AT) are
executed primarily by second year students preparing for the
USMLE and is perforned entirely in the geographical |ocation
of your school. Third-year students who have no el ective
rotation time will also be allowed to perform school orders.
School orders consist of checking in with the reserve center,
and returning to school to pursue your studies. You nust
check out with the
reserve center on the |ast day of your orders. You do not
stay and work at the reserve center; school is the place of
duty for this active-duty period. You nust remain at schoo
for the entire 45-day period (no trips or vacations away from
school); therefore, schedul e your school orders accordingly
(do not wait until spring break or sumrer vacation when you
may want to travel).

5-4. Annual Certificate of Physical Condition.

a. You nust have a valid Annual Certificate of Physical
Condition (form NAVMED 6120) prior to executing each AT

period. (This is nmuch shorter than the full-1length physical,

DD fornms 88 and 93). Wthout a current NAVMED 6120 on fil e,
your AT application will be returned to you unprocessed. The
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NAVMED 6120 is obtained at a Naval reserve center, and nust
bear the signature of the reserve center’s nedi cal departnent
representative (MDR). The signature of a civilian health care
prof essional is not acceptable. An HV test, which is

requi red each year, should be performed at the tinme you obtain
the MDR s signature; ask that the lab results be forwarded to
Code OH2. You should submt the NAVMED 6120 with your AT
application (see Appendix C). |If at any time you encounter
difficulty obtaining the NAVMED 6120, call Code OH2 for

assi stance.

b. Pregnant AFHPSP nmenmbers may perform AT up to (but not
during) the third trimester. Please notify Code OH2 in
writing of pregnancy and estimated date of delivery.

5-5. Hei ght/ Wi ght Requirenments. You are responsible for
mai nt ai ni ng good heal th and physical readiness. You are
encouraged to devel op a personal fitness programto aid in
staying physically fit and within weight standards.

a. Failure to nmeet current regul ations regarding
hei ght/wei ght, or body fat percent (if not neeting
hei ght / wei ght standards), is justification to find you Not
Physically Qualified for AT. |If you fail to neet these
standards, you will be placed on a Weight Control Program
The Navy's current hei ght/wei ght standards are shown in
Appendi x D.

b. Pregnant AFHPSP nenbers may perform AT up to (but not
during) the third trinmester of pregnancy and six weeks
postpartum Navy hei ght/wei ght standards nust be net within
six months. Please notify Code OH3 in witing of pregnancy
and estimted date of delivery.

5- 6. AT Travel. |If your AT site is greater than 450 mles
fromyour school, Code OHl is required to issue you a
gover nnent - purchased airline or train ticket. If your AT site

is less than 450 mles fromyour school, you can request to
drive. This policy is in accordance with DOD trave
regul ati ons, and is not negotiable. Travel for famly nenbers

is not authorized in your AT orders. |If famly nenbers
acconmpany you, the Navy will not reinburse you for any
expenses they incur.
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5-7. Requesting AT. All AT applications nust be received
at Code OHl at | east eight weeks prior to the AT start date.
You must request a clerkship position fromthe G aduate

Medi cal Education coordinator at the AT site, using the |ist
found on our website. Once you have received an acceptance
letter fromthe site, you nmust submt an AT request to Code
OHl for a set of AT orders. Your request nust be conpletely
filled out, as shown in the exanple below. Keep a copy of the
application for your records.

a. The follow ng AT requests nust be acconpani ed by the
letters indicated:
(1) Research clerkship or clinical clerkship: a copy
of the acceptance letter fromthe Naval nedical facility.

(2) School Orders: a letter fromthe school (office of
the dean or registrar) confirm ng that you do not have 45 days
(if a second-year student) or 30 days (if any other year
| evel ) before the end of the current fiscal year (01 October
to 30 Septenmber). NOTE: School Orders are issued as the | ast
alternative for AT. You nust make every attenpt to perform
sone ot her type of AT assignnment if eligible. Every AT has to
have an updated Medical Physical Conditioning formor AT wll
not be approved.

b. Renenmber, you are responsible for securing a
clerkship. Please plan in advance, and follow up on your
request for clerkship assignments with the activities you
cont act .

c. |If you apply for and get accepted to nore than one
cl erkship, cancel the clerkship reservation which you do not
plan to attend. Failure to cancel will result in a wasted
trai ning space that another student nay have been able to
att end.

5-8. AT Locations. As stated above, a current listing of AT
| ocations and types of clinical and research clerkships can be
found on the website.

5-9 AT O ders.

For recent version of this handbook access our website 30

Do we have your current email address/phone nunber/nailing address?
11/ 19/ 2002



Your website: http://nshs.med.navy.mil/hpsp/Pages/HPSPHome.htm

a. Orders (and tickets, if required) assigning you to AT

will be issued prior to the date you are scheduled to report
for duty. Please take the tinme to read your orders and
tickets, carefully, to ensure that they are correct. |If you

have any questions, or find a discrepancy with your orders,
contact Code OH i mmedi ately. Once you have received your
orders, you are required to carry themout. If for any reason
you cannot execute your orders, you must notify Code OH1

i medi ately for further instructions.

b. Each time you report to and depart froma duty
station, including a Naval Reserve Center, you nust have your
orders endorsed (signed) to reflect the time and date you
reported and detached fromthat duty station. Endorsenents
are the only proof that you performed the active duty

specified in your orders. |If you nuster(check in and out via
phone), write down, on the bottom of your orders, the nane of
t he person that you spoke with, the date, and the time. In

addi tion, these endorsenments on your ORI G NAL orders authorize
the finance center at each duty station to pay you for travel
and per diemif authorized while you were attached to that
duty station; you will not be paid w thout them You nust
report to the Personnel Support Detachment (PSD) at each site
to receive paynent. After the | ocal Personnel Support

Det achnent (PSD) has paid you, they will return your original
orders and a NAVCOW 2120 (AT PAY VOUCHER) to you. Make a
copy of these docunents for your records and send the
originals to Code OHL.

5-10. Uniforms. The Navy authorizes a variety of uniforns
for all climtes and seasons, plus jackets, raincoats,
overcoats, etc., for both men and wonen. A listing is too
extensive to be presented here. A conplete description of

aut hori zed uni form conbi nati ons and specific instructions for
pl acenment of rank and insignia are contained in the United

St ates Navy Uni form Regul ati ons. These regul ations are

avai lable in the adm nistration section at any of your Navy
training locations. You are authorized to purchase Navy

uni forms fromthe Uniform shop at any Navy Exchange. You do
not have to be on active duty, but you nust have your mlitary
| D card. Any experienced officer or clothing sales store
person can assist you in selecting and setting up the best and
| east expensive unifornms for your needs. The uniformis
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required to be worn only when you are assigned to AT with the
Navy Medi cal Departnent facility, or while serving aboard a
Navy vessel.

a. You do not need to purchase uniforms prior to
attending OS; you wll purchase unifornms there.

b. Before you report on AT, you nust contact the GVE
coordinator at the facility to which you are being assigned
regarding the specific type of uniformyou will be required to
wear. Ask whether you need to purchase unifornms prior to
reporting to AT. In sone instances, you may be able to
purchase uniforms after reporting. |If you need to purchase
uni forns before reporting and have not been to OS for uniform
i ssue, your |ocal recruiting personnel, NROTC personnel, or
Reserve Detachment personnel can offer advice/assistance as to
where to purchase the unifornms.

c. You may also call the Navy Uniform Support Center at
1- 800- 368-4088. However, we do not recomend that first-tine
uni form purchasers buy uniforns by mail, due to size
variations between civilian and mlitary clothing.

5-11. Uniform All owance. You are authorized a uniform

al l owance of $400.00 on your first AT assignnent that requires
the wearing of a uniform You will be paid via Direct

Deposit. If your first AT requires a uniform and your orders
do not contain this statenent, please call Code OHL.

5-12. Navy Groom ng Standards. While on AT, on canpus or at
a Navy facility, you nmust conformto Navy dress and groom ng
standards. Official Navy standards are provided for you in
Chapter 6 of this handbook. In addition, you nmust conply with
the directives and orders of officers acting in an official
mlitary capacity who are appointed as your superiors.

5-13. Entitlenents. While on AT, you are entitled to all the
rights and privileges of a comm ssioned officer. Whether you
performthis training at school or at a mlitary medical
facility, you and your dependent famly nmenbers are eligible
for Navy Exchange and Commi ssary privileges, and mlitary

medi cal care. The active-duty nenber is also eligible for
dental care.
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a. Pay
(1) Base Pay. You will receive the basic pay of an
Ensign (0-1) with less than 2 years of service. Students who
have established prior service entitlements will be paid at a

hi gher rate (see the mlitary pay scale for nore details).
Base pay is taxable.

(2) Basic Allowance for Housing (BAH). BAH is
nontaxable. It will be paid to you at the married or single
rate, dependi ng on what you are entitled to, during your AT
tour. Single officers serving tours at Navy facilities where
Bachel or O ficer Quarters (BOQ are available are not entitled

to receive the full BAQ all owance, but will receive the
partial rate per nonth. Married officers serving their AT at
a Navy facility with a BOQ will receive the full allowance.

Normal |y, famly quarters are not available, so if your famly
acconpani es you, be prepared to pay for their quarters with
private funds.

(3) Basic All owance for Subsistence (BAS). You wll
recei ve BAS, also nontaxable, at the officer rate.

(4) Per Diem Per Diemis a daily food and | odging
al | owmance paid when you are on official governnent travel away
from your permanent duty station. Wen in receipt of travel
orders, you nmust use Government quarters and nessing, when
avai lable. You are not entitled to full per diemat mlitary
installations where both Governnment quarters and neals are
avai l abl e, such as at O ficer Indoctrination School. If
gquarters are not available at your duty station, you nust
obtain a certification of nonavailability fromthe BOQ or
housi ng manager. This certification nust be attached to your
travel orders and your travel voucher (DD Form 1351-2) and
submtted at the end of your AT tour.

b. Medical care for the active-duty nenber. While on AT,
you are entitled to routine and emergency nedi cal and dent al
care at the nearest Mlitary Treatnent Facility (MIF). Your
famly is also authorized routine and enmergency nedi cal care
at the nearest MIF during your AT tour. Dental care for
dependents is limted to enmergency treatnment only. While in
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transit to and froma Navy base during the period covered by
your AT orders, you are authorized energency care from
civilian sources if it is not readily available froman MIF
If you are required to use a civilian facility while in
transit, notify Code OHl i mmediately so that billing
procedures can be established with the proper Navy facility.

c. Famly nmedical care. Your famly may receive care
fromCivilian Health and Medi cal Program of the Uniformed
Service (CHAMPUS) at civilian nedical facilities if a mlitary
facility is not readily available while you are on AT. Before
usi ng CHAMPUS, contact the Health Benefits Advisor’s office at
t he nearest MIF. Sonme key things to remenber about CHAMPUS
ar e:

(1) The active-duty nenber (the AFHPSP student on AT)
is not authorized use of CHAMPUS. This is only for famly
menbers.

(2) CHAMPUS is only avail able for your dependents when
you have active duty orders for a period |onger than 30 days.

(3) Health care beneficiaries nmust nornally use a
mlitary facility (life and |Iinb emergenci es excepted) if
there is one avail able which can provide the required
inpatient care. A facility is normally considered avail able
if you live in certain zip codes around a service hospital.

(4) Famly nmenbers nmust be enrolled in the Defense
Enroll ment Eligibility Reporting System (DEERS) at Navy
Personnel Support Detachments (PSD) to be eligible for
CHAMPUS. It is the active-duty nenber’s responsibility to
acconmplish this at the start of each AT.

(5) For nmore information, contact the Health Benefits
Advisor’s office at the nearest mlitary nmedical facility.

d. You wll accrue four days of |eave while on AT. Since
your assignnent is designed to acconplish a great deal in a
short tinme, you will not be authorized to take this |eave
during your AT assignnent. You will however, be paid for that
| eave via Direct Deposit. Prior active duty nmenbers who have
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al ready been paid for 60 days accrued | eave cannot be paid for
their |eave.

5-14. Servicenmen’s Goup Life Insurance (SG.1) and Veteran’'s
Goup Life Insurance (VG.I).

a. SGLI offers mlitary personnel up to $250, 000 val ue.
The nonthly premumis automatically deducted fromthe
menber’s AT paycheck.

b. After release from AT, coverage under SGLI continues
for an additional 120 days w thout prem um charges. Students
may extend this coverage by converting their SG.I to VGLI.
The nmethod of paynent is by coupon. The |length of
participation is limted to five years, but is renewable.

Cc. You cannot apply for VGI unless you were previously
i nsured under SGLI during AT. After release from AT, you wl
have 120 days to convert to VGLI for an amunt not to exceed
your SGLI coverage. Once the 120-day period has passed, you
have an additional year to apply for VGLI, but evidence of
insurability may be required. VGLI nust be purchased in
$10, 000 increnents. For further information about this
coverage, contact the office |isted bel ow.

d. How to apply for VGI:
(1) Wthin 120 days after rel ease from AT:

(a) Obtain VA form 29-8714, Application for VGLI,
from any Departnent of Veteran's Affairs office or fromOifice
of Servicenmen’s Group Life Insurance (OSGLI), 213 WAshi ngton
St., Newark, NJ 07102. OSGLI's toll-free nunber is: 1 800-
419-1473.

(b) Mail the conpleted VA formand a fully
endorsed copy of your AT orders and the first nonth’ s prem um
(as stated) on the Rate Schedule on the application to OSGLI.

Upon approval of your application, you will receive a
certificate and a supply of nmonthly prem um paynent coupons.

| f you prepay 11 nonths of premuns you will receive the
twelfth nonth free of charge as a discount incentive. Due
dates will be shown on the nonthly coupons.
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(2) Wthin one year, after 120 days after release from
AT:

(a) Obtain VA Form 29-8714-2, Application for VGQI
Vet erans Separated More than 120 days, from any VA office or
OSsGLl .

(b) Follow the sane instructions given above. The
basic difference between the two forms is the inclusion of a
health i nformation section on VA form 29-8714-2. OSGLI may
al so request additional nedical information of further proof
of insurability, if warranted by your answers in the health
i nformation section.

e. You may cancel your VGLI to take advantage of the 120-
day SGLI free prem um each tine you report on AT. However
once you report for extended active duty after graduation, you
must cancel your VGLI policy and take the SG.I. You wil
again becone eligible for the VGI 5-year renewabl e policy
after your release fromactive duty.
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CHAPTER SI X
GROOM NG STANDARDS

6-1. General Information. Groom ng standards are based on
several elenents, including neatness, cleanliness, safety,
mlitary i mage and appearance. The standards established here
are not intended to be overly restrictive nor are they
designed to isolate Navy personnel from society. The limts
set forth are reasonable, enforceable, and ensure that
personal appearance contributes to a favorable mlitary i mge.
The difference between nmen’s and wonen’ s groom ng policies
recogni zes the difference between the sexes; (i.e., sideburns
for men, different hairstyles and cosnetics for wonen).
Establi shing identical groom ng and personal appearance
standards for nmen and wonen would not be in the Navy's best
interest and is not a factor in the assurance of equal
opportunity. The primary consideration is to have a neatly
groonmed appearance whil e wearing Navy uniforms. Naval
personnel assigned to Marine Corps units and wearing Marine
Corps uniforns shall abide by groom ng standards established
for Marines. When wearing Navy unifornms (including fatigues),
Navy regul ati ons apply.

a. Cleanliness. Uniforns shall be kept scrupul ously
clean with gold bullion |ace, devices and insignia bright and
free fromtarnish and corrosion.

b. g asses.

(1) Prescription glasses with frames that are not
eccentric or faddish are permtted.

(2) Sungl asses that are conservative are permtted,
except in mlitary formation.

c. Undergarnents. Appropriate undergarnents will be worn
to preserve the dignity and appearance of the uniform

d. Care of the Uniform The | ongest service of the
various uniformarticles can be attained only by proper care
and mai ntenance. This information is presented to help

prolong the useful |ife and distinguished appearance of
uni fornms and equi pnent. Even new, properly fitted uniforns
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will not continue to | ook their best or keep their shape

unl ess they are cared for properly. Carrying |large or heavy
obj ects in pockets will quickly destroy the shape of the best
uniform If uniforms are to be stored for a long tinme, they
must be cl eaned thoroughly, then packed away in an airtight
pl astic bag with a desiccant (drying agent) for maxi mum
preservation.

(1) Buttons nmay turn green when the pewter plating
wears off and the copper base becones covered with green
copper carbonate due to exposure to noist air. The green
coloring can be renoved by rubbing gently with acetic acid or
any substance containing this acid, such as vinegar or
Wor cestershire sauce, followed by a thorough washing in clean
wat er .

(2) Enbroidered insignia my be kept bright by
occasi onal scrubbing with a nail brush and a diluted ammoni a
solution. This nust be done as soon as there are signs of
tarnish or corrosion. |f corrosion has been allowed to
continue after it has gained a foothold, the device nay not be
restorable.

(3) Gold bullion lace will tarnish rapidly and
deteriorate when in contact with or hung near any substance
contai ning sulfur, such as rubber or ordinary manila or kraft
wr appi ng paper. CGold bullion |lace may be cl eaned by an
experienced tailor, although liquid nontoxic preparations and
certain liquid cleaners available comercially my be used if
applied according to manufacturer’s instructions.

(4) Metal Insignia (the gold-filled and sterling-
silver, rhodiumfinished parts or nmetal insignia) can be
cl eaned by washing with soap and water.

NOTE: Articles such as pencils, pens, watch chains, key chain
fobs, pins, jewelry, handkerchiefs, conbs, large wallets,
cigars, pipes, or simlar itens shall not protrude fromor be
visible on the uniform Neckl aces, crosses, pendants, etc.,
shall not be visible when in uniform Tie clasps, cuff I|inks,
shirt studs and earrings shall be worn as prescribed el sewhere
in these regulations. Wist watches, bracelets and rings are
permtted with all uniforms (see Sections 6.2 and 6. 3);
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however, these itens shall be in good taste while you are in
uniform Eccentricities or faddishness is not permtted.
Jewelry may be prohibited in areas where it would present a
saf ety hazard.

6-2. Personal Appearance (Men). Men shall be well grooned at
all times and neet the follow ng m ni mum st andards.

a. Hair. Keep hair neat, clean, and well grooned. Hair
above the ears and around the neck shall be tapered fromthe
| ower hairline upwards at |east 3% inch and outward not greater
than % inch to blend with hairstyle. Hair on the back of the
neck nmust not touch the collar. Hair shall be no |onger than
4 inches and may not touch the ears, collar, extend bel ow the
eyebrows when headgear is renmoved, or interfere with the
pr oper
wearing of mlitary headgear. The bulk of the hair shall not
exceed 2 inches. Bulk is defined as the distance that the
mass of hair protrudes fromthe scalp. Hair coloring nust
| ook natural and conpl enent the individual. Faddish and
outrageous nulti-color hair is not authorized. The unique
quality and texture of curled, kinked, waved, and straight
hair is recognized, and in some cases the % inch taper at the
back of the neck nmay be difficult to attain. |In those cases,
hair nmust present a graduated appearance and may conbi ne the
taper with a line at the back of the neck. Varying
hairstyles, including Afro, are permtted, if these styles
neet the criteria of maximum | ength and bul k, tapered neck and
sides, and do not interfere with properly wearing mlitary
headgear. Plaited or braided hair shall not be worn while in
uniformor in a duty status.

b. Sideburns. Keep sideburns neatly trinmed and tail ored
in the same manner as the haircut. Sideburns shall not extend
beyond the bottom of the earlobe, shall be of even wi dth (not
flared) and shall end with a cl ean-shaven horizontal |ine.
Refer to figure 6-1. “Mittonchops,” “ship’ s captain,” or
simlar groom ng nodes are not authorized.

c. Facial Hair. The face will be clean shaven, but
must aches are permtted. A nustache will be kept neatly and
closely trimmed. No portion of the nustache shall extend
beyond the lip line of the upper lip. In addition, it wll
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not go beyond a horizontal |ine extending across the corners
of the nouth and no nore than % inch beyond a vertical |ine
drawn fromthe corner of the nouth. The |ength of an

i ndi vi dual nmustache hair fully extended will not exceed %
inch. Refer to figure 6-1. Handl ebar nustaches, goatees, or
beards are not permtted. A beard may be worn for health
reasons when authorized by a commander/commandi ng of fi cer on

the advice of a nedical officer. |If a waiver is authorized,
facial hair will be kept trinmed not to exceed Yainch in
l ength. Individuals granted a shaving waiver will not shave

any facial hair. Commnders/commandi ng officers nonitor
progress in treatnent to control these waivers. The foll ow ng
personnel are not authorized to wear any facial hair.

(1) Brig prisoners.

(2) Brig awardees.

(3) Personnel in a disciplinary hold status (i.e., who
are serving restriction or hard | abor w thout confinement or

extra duties as a result of court-martial or NIP).

(4) Personnel assigned to a transient personnel unit
who are awaiting separation:

(a) By reason of court-martial sentence.
(b) To benefit the service (M LPERSMAN 3630900).

Pursuant to the recommendati on or wai ver of an adm nistrative
di scharge board, for m sconduct (M LPERSMAN 3630600).

d. Hairpieces. Wgs or hairpieces may be worn by active-
duty personnel while in uniformor duty status only for
cosnmetic reasons to cover natural bal dness or physical
di sfiguration. Wgs may be worn by Navy Reserve personnel
engaged in inactive duty for training. Wgs or hairpieces

wi |l be of good quality and fit, present a natural appearance
and conformto the groom ng standards set forth in these
regul ations. They will not interfere with the proper

performance of duty, or present a safety or Foreign Object
Damage (FOD) hazard
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e. Fingernails. Fingernails will not extend past
fingertips. They shall be kept clean.

f. Jewelry. Jewelry is authorized for all male
personnel. Jewelry shall not present a safety or FOD hazard.
Jewelry shall be worn within the foll owi ng guidelines:

(1) Rings. Wiile in uniform only one ring per hand
is authorized, excluding the wedding ring.

(2) Earrings. Not authorized while in uniform
Addi tionally, earrings are not authorized with civilian attire
when in a duty status or while in/aboard any ship, craft,
aircraft, or in any mlitary vehicle or within any base or
ot her place under mlitary jurisdiction, or while
participating in any organized mlitary recreational
activities. No other articles shall be attached to or through
t he ear, nose, or any other body part.

(3) Neckl aces/ Choker. While in uniform only one
neckl ace may be worn and it shall not be visible.

(4) Wistwatch/Bracelets. While in uniform only one
of each may be worn. Ankle bracelets are not authorized while
in uniform

6-3. Personal Appearance (Wnen). Wonen shall be well
grooned at all times and neet the follow ng m ni mum st andar ds:

a. Hair. Keep hair clean, neatly shaped, and arranged in
an attractive fem nine and professional style. VWhen in
uni form hair on back of head may touch but not fall below the
| ower edge of the collar. It nust be neatly and
i nconspi cuously fastened, pinned or secured to the head
presenting an attractive hair style (See figure 6-2). Hair
must not show under the front of the brimof the conbination
hat, garrison cap, or command ball cap. Afro, natural
bouf fant and other simlar hairstyles are permtted, but
faddi sh and exaggerated styles that do not allow headgear to
be worn in the prescri bed manner are prohibited. The bul k of
the hair shall not exceed 2 inches. Bulk is defined as the
di stance that the mass of the hair protrudes fromthe scalp.
Ponytails and pigtails are not permtted. Braids are
permtted, including nmultiple braids (multiple braids nust
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present a neat appearance, as determ ned by the conmandi ng
officer). Ends of hair that are pinned up may not dangl e
free. Hair coloring nust |ook natural and conpl enent the

i ndi vidual . Faddi sh and outrageous nulti-color hair is not
aut horized. Visible hair nets may be worn only if authorized
for specific duties such as hospitals or galleys.

b. Hair Ornanents, hairpieces and conspi cuous rubber
bands, conbs, and pins are not authorized. Wen worn, hair
ornanments shall not present a safety or FOD hazard. A maxi mum
of two barrettes, simlar to hair color, may be used to pin up
hair. While in uniformor duty status, hair pieces or wgs
shall be of good quality and fit, present a natural
appearance, and conformto the groom ng standards set forth in
t hese regulations. They shall not interfere with the proper
performance of duty or present a safety or FOD hazard.

c. Cosnetics. Cosnetics shall be applied in good taste
so that colors blend with natural skin tone and enhance
natural features. Exaggerated or faddish cosnetics styles are
i nappropriate with the uniformand shall not be worn. Care
must be taken to avoid an artificial appearance. Lipstick
colors shall be conservative and conpl ement the Navy uniform
Long fal se eyel ashes shall not be worn when in uniform

d. Fingernails. Fingernails shall not exceed % inch
measured fromthe fingertip. Nail polish shall conplenent the
skin tone.

e. Jewelry. Wearing jewelry is authorized for al
personnel. Jewelry shall be worn within the follow ng
gui del i nes:

(1) Rings. Wiile in uniform only one ring per hand
is authorized, excluding the wedding ring/engagenent rings.

(2) Earrings. One earring per ear may be worn with
any uniform Nose rings are not authorized. Earrings shall
consist of a 6-mm ball (approximately %), plain with brushed
matte finish; screw-on or with posts are authorized. Gold for
of ficers/CPCs, and silver for enlisted personnel are
aut horized. Small, single pearl earrings are authorized for
wear with Dinner and Formal Dress unifornms. No other articles
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shall be attached to or through the ear, nose, or any other
body part.

(3) Neckl ace/ Chokers. While in uniform only one
neckl ace may be worn and it shall not be visible.

(4) Wistwatch/Bracelet. While in uniform only one

of each may be worn. Ankle bracelets are not authorized while
in uniform
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GROOM NG STANDARDS FOR MEN
Fi gure 6-2

Tigure FTuTel

--------- | NDI CATES SCALP LINE. Sideburns shall not extend
bel ow t he earl obes as indicated by line "A". Wen a nustache
is authori zed:

a. It will not go below a horizontal |ine extending
across the corner of the nouth as indicated by line "B"

b. It shall not extend nore than one quarter inch beyond
a vertical line drawn upward fromthe corners of the nouth as
indicated by line “C'. Nor shall it protrude below the

lipline of the upper |ip as indicated by line "D".

c. Hair style properly groomed shall not be greater than
two inches in bulk. Bulk is the distance that the mass of
hair protrudes fromthe scalp. No individual hair wll
measure nore than four inches in |ength.
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GROOM NG STANDARDS FOR WOVEN
Fi gure 6-3

Hai rcuts and styles shall present a bal anced appearance.

Lopsi ded and extrenely asymetrical styles are not authorized.
Ponytails, pigtails, w dely spaced individual handing |ocks,
and braids which protrude fromthe head are not authorized.
Mul ti ple braids are authorized.

No portion of the bulk of the hair that is nmeasured fromthe
scalp will exceed approximtely 2 inches.

Hair shall not fall below a horizontal line |level with the

| omer edge of the back of the collar as indicated by line "A".
When wearing junper unifornms, hair can extend a maxi num of 1?
inch below the top of the coll ar.
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CHAPTER SEVEN
GRADUATE MEDI CAL EDUCATI ON

7-1. AFHPSP Professional Liaison. Questions regarding
Gr aduat e Medi cal Education should be directed as foll ows:

a. Internship application process: Professional Career
Counsel i ng Departnent (Code OH4).

b. Residency application process: Associ ate Director,
Medi cal Corps Programs of the Graduate Prograns Directorate
(Code OGA).

c. GCeneral professional career counseling: Departnent
Head, Professional and Career Counseling, or Director, Medical
Depart nent Accessi ons.

Pl ease direct all adm nistrative questions, including AFHPSP
schol arshi p extension, delays in graduation or Leave Wt hout
Pay to Code OH3.

7-2. Graduate Medical Education (GVE) Application Procedures.
I n January of your junior year you will receive fromthe

Prof essi onal and Career Planning Departnment an information/
instruction package for application for your first year of
Graduate Medical Education (GVE-1). Questions regarding the
GME-1 application process may be addressed to that departnent
by e-mail or call (301) 319-4517.

7-3. Graduate Medical Education Selection Board (GVESB). The
Navy Surgeon CGeneral (SG) convenes a Graduate Medi cal
Education Sel ection Board (GVESB) every Novenber. At that
time during your senior year, your application for GVE-1
(internship) will be considered by the Intern Selection

Comm ttee of the GVESB.

7-4. Factors Considered by the GVESB. Applicants are
eval uated on the basis of the follow ng:

a. Medical school performance (preclinical and clinical
years).

b. Standardi zed test scores.
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c. Evaluations such as Dean’'s letter, letters of
recommendati on, clerkship reports, and interviews at Navy
training sites.

d. Potential as an intern and mlitary adaptability.

NOTE: In the selection process, clerkship evaluations and
interview reports from Navy hospitals are very inportant. You
nmust make every possible effort to serve your Annual Training
periods, or at least interview at the Navy hospital where you
would like to receive your GVE-1 training (the Navy cannot
fund travel for interviews).

7-5. Selection for GVE. All Medical Corps HPSP recipients
are required to submt a Navy GVE-1 application. The Navy
application enables a student to submt a preference list (in
descendi ng order) of their choices for GVE. An applicant nmay
apply for Navy training for their GVE-1 year, or perm ssion to
do a civilian GVE-1 year (a l1l-year defernent of active duty
obligation) or perm ssion to conplete a civilian residency (a
full deferment of active duty obligation until residency
conpl etion). Because there usually are nore Navy HPSP
graduat es each year then Navy GVE-1 positions, not all HPSP
Medi cal Corps graduates are selected for Navy GMVE-1.
Graduates not selected for a Navy GVE-1 year are selected for
a l-year defernment or a full defernment. Full defernents are
granted based on the needs of the Navy. A student requesting
a full defernment but not selected for one could be selected
for a Navy GVE-1 year or a 1l-year defernent. Because any
student could be selected for a 1-year defernent, al
graduati ng students must also apply to civilian prelimnary
pr ogr ans.

7-6. Notification of GVESB Results. Students will be
notified in m d-Decenber of the results of the Intern

Sel ection Commttee. That provi des adequate notice for
continued participation in the civilian match if necessary.
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CHAPTER EI GHT
GRADUATI ON AND PROGRAM COWPLETI ON

8-1. Conmm ssioning Physical. You are required to have a
conpl ete physical (DD fornms 88/93) within two years of the
date you supersede to the rank of Lieutenant. Wen Code OH
sends you information on obtaining this physical, act

i mmedi ately. \When at all possible conplete your physical
while on AT. It is your responsibility to act pronptly;
failure to do so may affect future pay and benefits.

8-2. Orders and Supersedi ng Appoi nt ment .

a. Upon graduation, all AFHPSP nenbers w ||l supersede to
the rank of Lieutenant at the Naval Recruiting District (NRD)
that is responsible for your school (this may not be the sane
district that recruited you). It is critical that you
supersede at your earliest eligibility date (the date on your
di ploma). This date becones your date of rank, and wll
af fect your active-duty pay and benefits. Upon proof of
graduation, you will be reappointed a comm ssioned officer in
t he Medical Corps, US Naval Reserve. Code OH2 cannot change
the NRD to which you are assigned; however, the NRD nay be
able to ship your orders to one of its subordi nate processing
stations closer to your school. This decision lies with the
NRD, not with Code OH2.

b. Code OH2 usually receives your original orders 30 to

60 days prior to your graduation. You will be mailed an
"advance copy" of your orders with a cover letter informng
you which NRD to contact. It is very inportant that you

contact the NRD prior to your graduation so that you can
schedul e your reconm ssioning and shi pment of househol d goods.

c. |If you were selected for a Navy internship, Code OH2
will forward your original orders, service, nedical, and
dental records to your NRD. You will execute your orders and
assume custody of your service record on your comm SsSioning
date. You will retain custody of your orders and your service
record until you report to the duty station specified in your
or ders.
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d. If you were deferred fromactive duty to obtain
graduat e nedi cal education at a civilian facility, Code OH3
will retain your service record until you are recalled to
active duty. Code OH3 will forward only your superseding
appoi ntnent to the NRD.
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GLOSSARY
TERMS

The followi ng terns and acronyns are explained to assist you
in understanding ternms found in this booklet and in the Navy
medi cal conmunity.

Accredited Institution. A College or University in the United
States or Puerto Rico listed as accredited in the [atest issue
of the Education Directory, Part 3, "Higher Education,”
publ i shed by the US Department of Health and Human Services
(HHS). This includes institutions that have received
provi si onal accreditation.

Annual Training (AT). A 45-day period designed to provide
AFHPSP schol arship reci pients an opportunity to experience the
responsibilities of a Naval officer and to famliarize them
with the operations of Naval Medical Departnent activities.

If there is a conflict with academ ¢ schedules, all or part of
an AT may be perfornmed at a Naval Reserve Center near your
school .

The Armed Forces Health Professions Schol arship Program
(AFHPSP). Created by Public Law 92-426 on 21 Septenber 1972.

AFHPSP Program Director. The Program Director is either a
Navy Medical Service Corps officer or a senior civilian
assigned to NMETC, Code OHA, who has direct managenent
responsibility for the adm nistration, support and supervision
of the AFHPSP and its schol arship recipients.

BUMVED. Bureau of Medicine and Surgery, Departnent of the
Navy, Washi ngton, DC.

Clinical Clerkship. A clinical tour at a Navy Medi cal
Departnment activity designed for AFHPSP recipients who are
interested in receiving elective credit toward graduation from
their school, and who desire clinical exposure before making a
final decision on specialty training.

CONUS. Continental United States.
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Def ense Systenms Network (DSN) (formerly called "AUTOVON. ").
The tel ephone communi cati ons system w thin the Departnent of
Defense (DOD). Oificial calls can be made from npbst Reserve
Centers, NROTC units and mlitary install ations.

DFAS. Defense Finance and Accounting Service (DFAS),
Cl evel and, Oni o.

Di rect Deposit System (DDS). A pay systemin which funds are
el ectronically transferred fromthe Navy to your financi al
institution.

Ensign. The rank held by Navy students while they are in the
AFHPSP. The corresponding Arny and Air Force rank is "Second
Li eut enant ".

Fiscal Year (FY). The accounting period for US Governnment
finances, from 1l October of one year to 30 Septenber of the
follow ng year

GMESB. The Navy Surgeon General's Graduate Medi cal Education
Sel ecti on Board, held each fall (usually |ate Novenber) to
sel ect Medical Departnment officers for G aduate Medical
Educati on (GVE) prograns such as internships and residencies.

Leave Wthout Pay (LWOP). A period of |eave fromthe Arned
Forces Heal th Professions Schol arship Programin which the
menber is eligible for no tuition, stipend, reinbursenent, or
peri ods of Annual Training.

Medi cal Corps (MO).

Medi cal School Liaison Oficer (MSLO). An Inactivel/Active
Reserve Medical Officer who holds a faculty or adm nistrative
appoi ntment at a nedi cal school, and who serves as the
official representative of the Surgeon General of the Navy at
t he school

Medi cal Service Corps (MSC)

Naval Hospital (NH).
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NSHS. Naval School of Health Sciences . All AFHPSP
correspondence shoul d be addressed to: NSHS/ Code 13/8901
W sconsi n Ave./ Bet hesda, MD 20889-5612.

Nurse Corps (NC).

Per Diem Money allotted for living expenses and incidentals
while on official orders. Per diemvaries depending on
geographi cal | ocation and availability of US governnent
quarters and nessing (neals).

Research Cl erkship. AT assignnents designed primarily for | st
year and 2nd year nedical students, performed at Naval nedica
research facilities to allow students to participate in
research projects.

Schol arship Recipient. |Inactive Reserve officer holding a
1975 (nedical), 1985 (dental), or 1995 (optonetry) designator
participating in the AFHPSP.

Shi pboard Orientation. AT designed for students who have
conpleted O ficer Indoctrination School and who desire to
participate in an operational tour aboard a conbat ship,
usual ly an aircraft carrier. This assignnment includes working
as a line officer in all aspects of shipboard |ife.

Soci al Security Nunmber (SSN).

Surgeon General of the Navy (SG).
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APPENDI X A
REI MBURSEMENT CLAI M | NSTRUCTI ONS FOR EXPENDI TURES
VWHI LE ON OFFI Cl AL BUSI NESS (SF FORM 1164)
Block 1 - Insert Naval Medical Education & Traini ng Conmand.
Bl ock 2 - Leave bl ank.
Bl ock 3 - Leave bl ank.
Bl ock 4(a) - Rank; first nanme, mddle initial and | ast nane.

Bl ock 4(b) Social security number.

Bl ock 4(c) Full address where you want your check to be
mai | ed.

Bl ock 4(d) Insert a tel ephone nunber where you can be reached
if a question arises regarding your claim

Bl ock 5 - Leave bl ank.

Bl ock 6(a) - Show date of purchase. Display as day, nonth in
letters, and year. Exanple: 12SEP84

Bl ock 6(b) - Leave bl ank.

Bl ock 6(c) FROM

Bl ock 6(d) TO - Use these colums to item ze your individua
purchases. identify textbooks by title and author. G oup
itenms by receipt and show tax by receipt. You may claimonly
t hose texts prescribed for and pertaining to the approved
course of study.

6(e) - Leave Bl ank

6(h) - Leave Bl ank

6(i) - Leave bl ank
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6(0) or 6(g) - Insert the individual price of each itemin
either block. List the price of each item separately fromtax
and di scount. Show tax and di scount in the same manner it
appears on the receipts. Do not compound tax and di scount
with the individual itemcost. Be consistent in using the sane
colum for purchases. Subtotals if needed, insert the total

of items listed on the back of the SF 1164 or continuation
sheet (s).

Bl ock 7 - AMOUNT CLAIMED - Total of entire claim
Bl ock 8 - Leave Bl ank
Bl ock 9 - Leave Bl ank.

Bl ock 10 - CLAI MANT SIGN HERE - Sign and date. NO OTHER
SI GNATURE W LL APPEAR ON THE FORM

Bl ock 11 Leave Bl ank

Bl ock 12 - | eave bl ank.
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APPENDI X B
HEI GHT/ WEI GHT TABLE

MALES MAXI MUM  HEI GHT FEMALES
WEI GHT (1 NCHES) MAXI MUM WEI GHT
( POUNDS) ( POUNDS)
--- 58 139

--- 59 141

--- 60 144

161 61 147

164 62 151

167 63 155

170 64 160

174 65 164

178 66 168

181 67 172

185 68 176

188 69 179

192 70 183

196 71 187

200 72 ---

205 73 S

210 74 ---

215 75 ---

NOTE: Height will be rounded up to the nearest whol e inch,
wei ght will be rounded down to the nearest whol e pound.
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APPENDI X C
ORGANI ZATI ONAL BREAKDOWN
CODE DEPARTVENT
OH MDAD Di r ect or
OHA MDAD Assi stant Director
OH1 Fi nanci al Managenent
- Tuition

- Rei nmbur senent s
- Annual Trai ning

OH2 Systens Managenent
- Medi cal Records

Servi ce Records

Pay Research

Bonuses

Sti pend

OH3 Mlitary Liaison
- LWOP
- Medi cal Waivers
- Security Clearances

OoH4 Pr of essi onal and Car eer
Pl anni ng
- GMVE-1
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